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FI RE CHI EF

(Conpetitive)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief of all fire
departnment operations. The Fire Chief is responsible for the
adm nistration and coordination of al | fire departnent

activities and for the supervision of all subordinate personnel.
The enpl oyee of this class directs enmergency scene operations,
oversees fire prevention, perfornms public relations duties,
prepares a departnmental operating budget, manages equi pnment and
suppl i es, and provides for training. The i ncunmbent of this class
wor ks with a high degree of independence, and reports to and has
work reviewed by the West Feliciana Parish FPD #1 Fire Board of
Conmi ssi oners.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the fire departnent as chief
of ficer. Devel ops managenent policies, and determ nes goal s and
objectives for the departnent. Organi zes the departnent and
personnel in a manner that nost efficiently provides the
required services to the public while mnimzing expense.
Revi ews i ncom ng communi cati ons, maki ng assi gnments and routing
work to the appropriate persons or |ocations. Revi ews
departnment structure and operations and decides if new prograns
or policies are needed. Testifies on proposed | egislation before
| egislative commttees. Monitors any |l ocal conditions which my
create situations the departnent may be call ed upon to handl e.

Devel ops a personnel recruitnment and selection program
I ntervi ews prospective enpl oyees and makes recommendati ons for
hiring. Devel ops grievance and resolution procedures to deal
with personnel problens and conpl ai nts.

Devel ops a risk managenent program and nonitors the results by
investigation all accidents or injuries involving departnent
equi pnent or personnel, determning the cause, and making
changes in procedures to avoid future accidents.

Establishes an internal affairs review process to investigate
any viol ati ons of the code of conduct for departnment nmenbers, in
order to rempove any unfit personnel and to correct procedural
probl ens. Establishes and mai ntains a systemof |ine inspections
to exercise control through the processes of observation and
review by supervisory personnel
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The Chief reviews the records of expenses, disbursenments, and
related financial transactions of the departnent accounts in
order to insure accurate fiscal records. Aut hori zes the
expenditure of funds allocated for fire departnment operation,
maki ng sure that such expenditures are in accordance with the
budget . Prepares in conjunction with departnental operating
budget .

Supervises a system of information managenent designed to
organi ze and process information for use in the adm nistration
of the departnent. Establ i shes policy concerning what
i nformati on should be included in all records of the department,
determines in what form this information should be kept,
det erm nes how | ong records shoul d be retained, and provides for
the security and privacy of all information which is not a part
of public record. Personally conpletes any forms or records
required of the chief adm nistrative officer. Wites letters in
answer to witten or oral requests addressed to the fire
depart nment.

Pronbtes a positive image of the departnent in the daily
performance of duties by interaction with the public, and
federal, state, and | ocal agencies. Coordinates the work of the
departnment with related federal, state, and |ocal agencies,
releasing information and giving assistance when needed.
Attends any required neetings to give reports, offer advice,
make recommendati ons, give speeches, and keep infornmed on | ocal
trends that may affect the fire service. Acts as depart nment
representative to the news nedia, by witing public service
announcenents, news rel eases, newspaper articles, or releasing
informati on and answering questions concerning the work of the
depart nent.

Devel ops a public education programto neet identified comunity
needs by determ ning prograns objectives and structuring the
programto satisfy these needs. Wites speeches and structures
denonstrations on fire prevention or related topics to be given
to schools, clubs, or civic groups.

Supervises all enployees assigned to the fire department.
Qutlines responsibilities and delegates assignnents to
subordi nates for the effective operation of the departnent.
Sets task priorities and long term goals for subordinates in
order to best acconplish the goals of the organization. Holds
formal neetings with subordinates for the purpose of receiving
reports, dissem nating information, or discussing work probl ens.
Monitors work pace and progress of assigned jobs in order to
determ ne if changes in nethod, additional training, assistance,
or additional tinme are required. Counsels enployees who are
experiencing work problens, handles enployee conplaints and
gri evances, and mmintains discipline anong enpl oyees.

Eval uates traini ng needs, establishes a training programfor the
departnment, and maintains the program by seeing that it is
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properly staffed and supplied with training resources. Provides
on-the-job training for department nenmbers. Provi des for
outside instruction to neet any training needs not available in
t he departnental training program Acts as a consultant for
smal ler fire departments in surrounding areas, providing them
with technical expertise, assistance, and cooperation in
training and/or fire protection efforts when required.

Supervises the general car e, mai nt enance, and use of
depart nent al equi prment , vehi cl es, stations and grounds.
Mai ntains an inventory of supplies and equipment for the
depart nment. Purchases equi pnment and supplies in the manner

provi ded by | awful authority, keeping such purchases within the
est abl i shed budget.

Devel ops and inplenments an energency mnanagenent system and
directs internediate command staff menbers who are responsible

for various aspects of the operation. Takes command at the
scene of a fire or other enmergency. Directs the handling of
energenci es involving hazardous materials. Est abl i shes and

i npl ements effective fireground communications procedures to
avoid confusion and to pronote maximm effectiveness of
fireground operations.

Directs a fire prevention program including fire inspections
and pre-fire planning in order to reduce the incidence of fire
and to provide fire fighting services to the comunity in the
nmost efficient manner possible. Directs a program of fire
i nvestigation to determ ne causes of fires or whether fires were
the result of arson.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirements of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the State of
Loui si ana. And nmust be a resident of West Feliciana Parish
within six nonths of hire and remain a resident during
enpl oynent .

Bef or e appoi nt nent, nust pass a medi cal exam nati on prepared and
adm nistered by the Appointing Authority, designed to
denonstrate good health and physical fitness sufficient to
performthe required duties of the position.

Must have obtained certification as Fire Officer |, as defined

by N F.P.A 1021, Standard for Fire Oficer Professiona
Qualifications.
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Must have obtained certification as Hazardous Materials
Oper ati onal

Level .
MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS
El THER
Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or a related curriculum and at |east five (5) years of

progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include work in positions which
woul d provi de background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenment .

OR

Must have an associate degree in fire science, fire
adm nistration, or a bachelor's degree in an unrelated
curriculum and at |east seven (7) years of progressively
responsi bl e experience in fire service positions, at |east two
(2) years of which nmust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience nust include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnent operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east nine (9) years of progressively responsi ble experience in
fire service positions, at least two (2) years of which nust
have been in positions which include adm nistrative or
supervisory responsibilities. Fire service experience nust
i nclude experience in fire suppression and rescue, and may
i ncl ude work in positions which would provide background in fire
prevention and investigation, fire training, and rel ated areas
of fire departnment operations and managenent.
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